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Gen&WS 660: Internship in Gender & Women’s 

Studies – Spring 2020 

Internship Request Form for Gen&WS 660                   Due Monday, November 11th, 2020 

Internship Request Forms will be accepted electronically as PDF sent to nina.valeo.cooke@wisc.edu OR as a hard copy delivered to 
Nina’s office, 3318 Sterling Hall. 

Internship Site Information 

Organization: 
 

Rape Crisis Center 

Website: https://thercc.org/   

Street Address: 2801 Coho St, Suite 301 Phone: 608-251-5126 

Supervisor Name: Missy Mael Email: missy@thercc.org 
 

Internship Position Information 
 

Agency Summary:  
What is the purpose and structure of your agency? What is the mission of the agency, if applicable? What are the day-to-day activities? 
If relevant, please give a brief history. 
 

Serving Dane County since 1973, the Rape Crisis Center (RCC) provides services to survivors (and their family and friends) of all 
forms of sexual violence, including recent sexual assault, past sexual assault, incest (past or present), sexual harassment, and 
sexual exploitation. 

 

These services are provided free of charge and include crisis intervention and support via our 24-hour Helpline (608-251-
7273); our Spanish language line La Línea (608-258-2567); one-on-one emotional support; support groups; medical, legal, and 
other forms of advocacy and accompaniment; community education and outreach. 

 

The Rape Crisis Center works within Dane County to promote hope, help and healing for those harmed by sexual violence and 
strives through education and outreach to create social change to end sexual violence. 

 

What can one expect from the Rape Crisis Center? 

 Commitment to serving all survivors of sexual assault. 

 Belief that the single most important issue is one’s health and well-being. 

 Belief that emotional as well as physical healing after an assault is important. 

 Assistance with and information about the many options available, including how to access medical care and whether 
to contact police. 

 Respect for the uniqueness of every individual and an understanding that they know what is best for them. 

 Services for those additionally affected by the assault: the friends and family of the survivor. 
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Job Duties: 
Describe in detail the duties and responsibilities of the intern. Please indicate, as specifically as possible, what a student would actually 
do and what the student could expect to learn from an internship with your organization. Feel free to include a job description, if 
available.  

Please see attached position description. 
 

Internship Project: 
Would there be an opportunity for the student to do a small independent “internship project in conjunction with the internship? 
Would there be an opportunity for a specific project (event planning, specific responsibilities in a larger project) that a student could 
have “ownership” of, which would be discussed and reported on for their required internship project or research paper? 

RCC Outreach and Education Staff will work with the intern to identify opportunities for the internship project. Opportunities 
may include: performing policy analyses; planning an event for Sexual Assault Awareness Month; creating a workshop 
curriculum/lesson plan and executing it; advising a youth group in completing a project; or developing an evaluation strategy 
for RCC’S Outreach and Education department. 

 

Training: 
What sort of training will be provided? Will there be special learning opportunities such as in-services, seminars, conferences, etc… to 
further the student’s learning? 
 

The intern will receive on-the-job training from the Senior Director of Education with brief instruction from each member of 
RCC’s 6-person Outreach and Education staff. This will include an orientation to the agency, one-on-one instruction, 
accompaniment to outreach and education events, and professional development opportunities at the agency and in the 
community. Agency staff often attend in-person and webinar trainings, which will be offered to the intern, as well. Through a 
gradual progression of increased responsibility, the intern will advance from clerical work and assisting presenters to 
facilitating educational activities themself. Outreach and Education staff will scaffold the intern’s learning to ensure they are 
fully prepared by the time they present on their own.  

 

Professional Development: 
Would there be opportunities for the intern to get to know the “culture” of the agency? This could include meetings, social events, 
behind the scenes organization, organizational infrastructure, networking, etc. 

 
The intern will be included in department and/or agency meetings as their academic schedule allows. They also will be 
expected to assist in outreach events in the community, such as in schools or through committee work. The agency has a 
white co-conspirators work group as well as a People of Color Caucus. The intern is invited to participate in those activities and 
is expected to engage in anti-oppression efforts as a member of the RCC team.  
 
RCC works with youth almost daily through classroom presentations, club advising, and youth empowerment. We also work 
closely with community leaders through committees, such as the Sexual and Reproductive Health Alliance. The intern will be 
invited to participate in those opportunities and to assist in integrating best practices learned into agency practice. When 
possible, the intern will have opportunities to assist in grant writing and management, as well as fundraising, marketing, and 
communication efforts. 

 

Supervision: 
Please indicate the frequency and style of intern supervision. In general, how would the student be kept informed about her/his their 
performance, given regular guidance, responsibilities, feedback, inspiration and support? 

The intern will meet weekly with the Senior Director of Education. Through feedback from Outreach and Education staff, the 
Senior Director will provide performance feedback as well as instruction on new tasks. We will also spend time reflecting on 
what the intern has learned, how they will apply it, and what other interests they may have. The intern will also have 
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opportunities to meet with other staff members who have a variety of responsibilities from multicultural community outreach, 
to prevention, to coordination and support. The intern will experience a broad range of communication styles and will have 
time to process their successes and areas for growth with the Senior Director. 

 

Supervisor: 
Who would be the intern supervisor? What is their background? 

The Senior Director of Education will supervise the intern. See more information about her here: 
https://www.linkedin.com/in/melissa-mael-m-ed-75505a31/  

 

Transportation: 
What sort of transportation would an intern need to get to your agency? 

Rape Crisis Center is located just off the beltline on the border of Madison and Fitchburg, about 0.02 mile (3 minute walk) 
from a Madison Metro bus stop. The type of transportation needed will depend on the intern’s starting location.  

 

Additional Information: 
 

Qualified candidates for this position will have a passion for social justice and equity, and experience working with individuals 
from diverse backgrounds. The staff members in RCC’s Outreach and Education department are intersectional feminists who 
work hard to educate the community and dismantle oppressive systems. We welcome UW Gender and Women’s Studies 
students to join us in our mission to eliminate sexual violence in Dane County. 
 
Compensation for this opportunity will be $13.27 - $15.53 per hour, commensurate with experience. 

 

Interview Information 
 

Please describe the best way for students to reach out to schedule an interview with you. Interviews will begin after November 15
th

, 
2019 and should be completed by mid-December, ideally. Students need to have secured their internship and completed their 
Learning Contracts by January 10

th
, 2020. I have suggested a couple of ideas below so that both supervisors will know who their 

applicant pool is AND so that interns know when they need to take action, if interested.  
 

Students interested in interviewing for this position should: 

 

Send a resume and letter of interest to missy@thercc.org.  

 

Interviews of qualified candidates will be held on: 

 Monday, November 25, 2019 at 3:00 – 3:50 

 Monday, November 25, 2019 at 4:00 – 4:50 

 Monday, December 2, 2019 at 2:00 – 2:50 

 Monday, December 2, 2019 at 3:00 – 3:50 

 Thursday, December 12, 2019 at 3:00 – 3:50 

 Thursday, December 12, 2019 at 4:00 – 4:50 
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