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Gen&WS 660: Internship in Gender & 

Women’s Studies – Spring 2020 

Internship Request Form for Gen&WS 660                   Due Monday, November 11th, 2020 

Internship Request Forms will be accepted electronically as PDF sent to nina.valeo.cooke@wisc.edu OR as a hard copy delivered to 
Nina’s office, 3318 Sterling Hall. 

Internship Site Information 

Organization: Wisconsin Women’s Council 

Website: 
https://womenscouncil.wi.gov/ 

https://womenscouncil.wi.gov/Pages/MeetTheCouncil 

Street Address: 101 East Wilson, 5th fl Phone: 608 266 2219 

Supervisor Name: Christine Lidbury Email: christine.lidbury@wi.gov 
 

Internship Position Information 
 

Agency Summary:  
What is the purpose and structure of your agency? What is the mission of the agency, if applicable? What are the day-to-day activities? 
If relevant, please give a brief history.  Created in statute in 1983, the Women's Council promotes initiatives to empower women, 
serves as a clearinghouse for information on programs and resources, conducts research on the status of women, and engages in 
unique partnerships to address barriers and inequalities affecting Wisconsin women. The Women's Council is bipartisan, comprised of 
15 members appointed by the Governor, Senate President, Senate Majority Leader and Assembly Speaker.   

Job Duties: 
Describe in detail the duties and responsibilities of the intern. Please indicate, as specifically as possible, what a student would actually 
do and what the student could expect to learn from an internship with your organization. Feel free to include a job description, if 
available.   

• Program and research assistant for an initiative on Women and Homelessness.   

• Research one or more selected issue areas within the larger topic, such as homelessness among families with 
minor children; unaccompanied women (without children); housed in emergency shelter; domestic violence 
shelter; women veterans, health issues/challenges for homeless women, etc., where sub-issues can be targeted 
based on intern’s interests. 

• Draft white papers, factsheets and/or provide memos on research findings, policy updates and recent news 
events. 

• Provide research assistance, including data and basic statistical information.  

• Support agency communications and social media. 

• Skills:  Working comfortably with Google Forms and WORD.  MUST be self-motivated and able to work 
independently.  Comfort talking by phone (including cold calls) with outside organizations, legislative staff and 
other government offices. 

mailto:nina.valeo.cooke@wisc.edu
https://womenscouncil.wi.gov/
https://womenscouncil.wi.gov/Pages/MeetTheCouncil
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>> It is important for the intern to understand that the Council is bipartisan and focused more in research collection and 
public outreach and does not involve issue advocacy. 

Internship Project: 
Would there be an opportunity for the student to do a small independent “internship project in conjunction with the internship? 
Would there be an opportunity for a specific project (event planning, specific responsibilities in a larger project) that a student could 
have “ownership” of, which would be discussed and reported on for their required internship propjet or research paper? 

• See above  
• We can plan the work so that the intern may take ownership of selective identified pieces of the current project or 

suggest different related project to create their own project for their internship project or research paper.   

Training: 
What sort of training will be provided? Will there be special learning opportunities such as in-services, seminars, conferences, etc., to 

further the student’s learning?  There is no formal classroom-type training for the project itself.   
The intern will be given materials to review to gain a better understanding of the current dialogue and stakeholder 
organization addressing the issues of homelessness and affordable housing.  

Professional Development: 
Would there be opportunities for the intern to get to know the “culture” of the agency? This could include meetings, social events, 
behind the scenes organization, organizational infrastructure, networking, etc.   

The intern is invited to any meetings I attend and is encouraged to come with me to attend the March Women’s Council 
quarterly meeting and meetings of the Wisconsin Interagency Council on Homelessness (chaired by Governor Evers) - if 
they are available. The intern is welcome to make requests to attend conferences of training of interest that are within 
the scope of the Women’s Council’s work/mission. I also try to mentor the intern, if they are open to that.  

 

I plan to visit several homeless shelters and coordinating regional organizations and the intern is welcome to attend those 
as well, their schedule permitting.  
 
 

Supervision: 
Please indicate the frequency and style of intern supervision. In general, how would the student be kept informed about her/his 

performance, given regular guidance, responsibilities, feedback, inspiration and support?  The intern would receive regular 
guidance from me on the project and goals and we would create a basic workplan.  Typically, we meet weekly to assess 
progress and adjust the workplan if needed.   

Supervisor: 
Who would be the intern supervisor? What is their background? 

Christine Lidbury, Executive Director, has been with the Women’s Council for 15 years (since 2004), working with elected 
officials on both sides of the political aisle.  Career mainly in government budget and policy for 35 years, including 
executive positions in city, county, state and international governments. Associate director, New York City Independent 
Budget Office (New York, NY); program administrator, Organization for Economic Cooperation and Development/OECD 
(Paris, France); and budget and policy analyst, Executive Office of the President, US Office of Management and Budget 
(Washington, DC). Beloit College (BA) and the University of Illinois (MPA). 

Transportation: 
What sort of transportation would an intern need to get to your agency?  

Foot, bus or bicycle are most efficient.  There are many bus routes through or near the Capitol Square, which is two 
blocks north of the Council’s office. The Council is in the Department of Administration building east of the Monona 
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Terrace plaza and about two blocks south of the Capitol.  Car parking is limited to public ramps or on-street metered 
parking.  

Additional Information:  About the Women’s Council’s interest in the topic of women and homelessness: 
 

Active Initiatives in Wisconsin we will be partnering with: 

• Wisconsin Interagency Council on Homelessness (Governor Evers, Chair) 

• “A Hand for Homelessness” Legislative Package (Representative Steineke) w/ bipartisan support 

• Forthcoming legislation from Representative Subeck. 

• Wisconsin Newspaper Association “Countering Homelessness” Media Campaign 

• WI Dept. of Veterans Affairs, Women Veteran Program – Survey (in progress) 

• United Way Milwaukee (tentative) 

By the Numbers (HMIS = Homeless Management Information System) 

As of January 2018, Wisconsin had an estimated 4,907 experiencing homelessness on any given day, as reported by 
Continuums of Care to the U.S. Department of Housing and Urban Development (HUD). Of that Total, 660 were family 
households, 332 were Veterans, 246 were unaccompanied young adults (aged 18-24), and 527 were individuals 
experiencing chronic homelessness. 

 

In 2017, a total of 22,000 people experienced homelessness and received services and shelter from HMIS agencies in 
Wisconsin.  

 

In 2017, 17,900 people stayed in emergency shelters, 10,000 of them outside of Milwaukee, Racine and Dane Counties.  

Homeless: 46% female.  Nationally, it is reported that 85% of homeless “family households” are female headed.   

 

Is women’s homelessness different?   
We don’t know.  There does not seem to be data, research or reporting specifically on women.   

 

Interview Information 
 

Please describe the best way for students to reach out to schedule an interview with you. Interviews will begin after November 15th, 
2019 and should be completed by mid-December, ideally. Students need to have secured their internship and completed their 
Learning Contracts by January 10th, 2020. I have suggested a couple of ideas below so that both supervisors will know who their 
applicant pool is AND so that interns know when they need to take action, if interested.  

 

Students interested in interviewing for this position should: 

o Reach out by email (see below) to schedule an interview on these dates/times 11/18 AM only, 11/19, 11/20 PM 
only, 11/22. Later dates also possible, if needed. I am open to holding interviews at Union South, if that is more 
convenient.   

o Please send an email before Nov. 18th explaining your interest and a summary of skills and./or education the you 
would like to highlight. Resume optional.  Send to christine.lidbury@wisconsin.gov 

 

 


